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Declaration by the Authorized Agent for Delivering the Electronic Services
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The computer output in the form of computer printouts attached herewith is the

correct representation of its original as contained in the computer systems accessed
by me for providing the service.
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The information contained in the computer printouts has been produced from the

aforesaid computer systems during the period over which the computer was used
regularly.

(iii) B oyl SuEer HOSD SIraEn Koyries PSS EBHPS 3588° sIrehd
BoHESS.
During the said period, information of the kind contained in the computer printout

was regularly recorded by the aforesaid computer systems in the ordinary course
of the activities.
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Throughout the material part of the said period, the computer was operating
properly, and there have been no such operational problems that affect the
accuracy of the electronic record contained in the aforesaid computer systems:

25 DEYF) e K BOVIOS IEH DO T ITHH0 B VOFoS.

The matter. stated above is correct to the best of my knowledge and belief.




Hyderabad Circle of Agarwal Professionals
. (HYCAP)
BYE-LAWS

¢

Aims and Objectives

To effectively promote socio-cultural intergctions among the Professionals Agarwal Community in
the twin cities, aiming to contribute to the upliftment of the Agarwal Community and make
meaningful contributions to society at large.

Activities for Promoting Aims and Objectives

To encourage members and their families to excel in thelr respective sphieres of activities and -
professions. Host an.annual awards ceremony recognizing exceptional achievements in various
ficlds st as business, education, arts, sports, and community service. Categories can include
»Business Excellence,” "Academic Achievement,” "Cultural Contribution,” and more.

Celebrate cultural festivals relevant to the Agarwal traditions, such as Teej, Deepawali, Sankranti,
Holi, and other significant cultural occasions. Include traditional music, dance, art exhibitions, and
food stalls to showcase Agarwal heritage. -

Maintaining details of all the members and their families in the form of HYCAP Directory for
establishing contacts at special otcasions like marriages, childbirth, medical or any other
emergency. ‘

Moral and material support to the member families at the time of special occasions like marriages,
childbirth, medical or any other emergency. :

Organization of excursion tours fto the places of community interest and arrangement of
informative guest lectures.

) \ c .. :
Assistance o new ~gntrants to Hyderabad through help in accommodation and other

miscellaneous areas.. : =

The Associaﬁqn is formed with no profit motive and commercial activities is involved in its
working -

Membership Rules

Membership is open to Agarwal Professionals in Hyderabad. Agarwal is one of wthe Gotra is
any of the 18 Agarwal Gotras. : :

professionals means those persons who are qualified and or experienced in any profession suchas .

Engineers, Doctars, Architects, CAs, Lawyers, MBAs, 11Ms, IAS, IPS and’ Allied Services, Defense
Commissioned Services or any other person who has achieved outstanding status in his
profession.




These persons may be working in Government ot Semi-Government o Private or Self- Employed
or Retired.

A nominal one-time new membership fee of Rs.2500.00 is to be charged for becoming new member
to the association. This can be changed tirough recommendation of Managing Committee (MC) to
the General Body (GB) and duly approved in AGM/EGM.

¢

The membership can be by members or their éﬁonses. The membership is for members their
spouses and minor children below 10 years.

Admission of Members

L]
There shall be a membership committee constituted as follows: Convener
Membership Committee - to be elected. /' selected by Managing Committee,
President and Secretary

Any berson seeking membership to HYCAP will submit his application complete in all respect
along with documents on the prescribed Performa, to the Convener Membership Committee. ‘This
can be dgpe on line also using scanned copies of the documents.

B

The application will be proposed by one existing member (of one year standing) and seconded by
another existing member [of one year standing). :

The convener will discuss all 3pplic§tions in the membership committee. The membership
committee based on the Gotra, education, financial and social status of the person under
consideration will recommend for consideration to the MC.

The MC before final decision will invite the applicant and his spouse at least in one of the Sacial
meeting for fellowship to give them a feeling of the HYCAP atmosphere the applicant will be
requested to introduce himand the family in the meeting.

The concerned person will get duly ipducced into HYCAP by paying the requisite sums as new -
Membership free and annual membership. :

There is no place for inactive members in HYCAP. If a member or MC member misses 3
consecutive functions / meetings, his membership will be liable for termination. The membership
committee will automatically consider this matter and if felt necessary recommend to the MC for i
his termination of membership. o

If the activities of any of the members are found to be detrimental to the interests of the
association, the 2/3% majority of the MC and to be ratified by General Body can terminate his
- membership. : o

Annuél Subscription

Armgal subscription would be Rs. 10,000.00. (Rupees Ten Thousand Only) This can be changed
through recommendation of MC to the GB and duly approved in AGM/EGM. Member joining for
ke;ss than half part of the year will be charged 50 % of the annual subscription amount for-the year
of entry. :




The members should pay the subscription of the year on or before 31% August of the year. A one
time, late payment fee of Rs. 100/- will be charged after 31# August, till 30 September failing
which it will be assumed that the member concerned is not interested in HYCAP. The subject
would be brought to the attention of the MC and suitable action to that effect to be taken and

shared with the concerned member. \

Rights of Members
To attend and take part in the General Boay.ineeﬁn‘g of the associations
To move resolution at the General Body Meeting
To bring to the notice of the Managing Comfnittee their concerns and suggestions.
To inspect the records of the association with prior notice and writing of Ten Days to the secretary.
Function of the Gvenerai Body - '
To adopt the report presented by the secretary about the performance of the association.
To adoghthe audited accounts submitted by the Treasurer.
£
To approve the plan of action for the current year,
To approve the budget for the current year.
To appoint the auditors as and when due.

Managing Committee

The association shall be managed by an Managing Committee (MC) consisting of thefollowing:

1. President | One

2. Vice President One

3. Secretary One

4. Joint Secretary One

5. Treasurer ‘ : One

6. Membets Five -

(Two members to be ladies) £

7. Immediate Past President One

Total numbers of Managing Committee member’s eleven

The term of the Executive Committee shall be for a period of one year i.e. from 1= iu!y
to 30% june of the next year. The new body will therefore be elected latest by June 15%
every year and take over charge from 15t July of the same year. :

The MC will meet at leastonceina month either in person or online and maintain the
minutes in Minutes Register.




E]ectidns to the Managing Committee

The new President shall be elected by the existing MC as follows.

The Vice President will automatically take over as President. If he declines, the secretary willbe
asked to take over as President. If he also declines, the existing MC will elect / select one person
{having at least two years’ experience on the MC) out of the existing MC members for the post of
President. -

If the process as above does not result in §eféctinga president, then the same will be reported to
(B for necessary action. g

The new Secretary will be elected 7 selected by the existing MC members from amongst the MC
members keepingin mind the following points: ‘

He should be able to go well with t.he President He should be active and promoter of HYCAP aims.
He should be resourceful (typing, computer, clerical office resources etc.) He should be having
preferably two years' experience.

The Enalfiaticn of the new President and Secretary should preferably be completed before the
AGM-every year.

The General Body will elect the remaining members (at least two ladies) as members to the MC.
The HYCAP members should ensure that.only active persons who are interested inpromoting the
aims and objectives of HYCAP are elected to the MC.

Any member seeking election to the MC should be having at least one year’s standing in HYCAP
and should have attended minimum 3 functions during the year can only contestand fill his
nomination form for the MC. '

If the adequate No. of applications seeking election to the MC is not received by the due dateas
specified by the returning officer, then the balance names can be identified and finalized by the
General Body.

Election of MC members should be completed by 1% July every year.

¥ © 4D
~ Newly elected committee will then elect / select the Vice President, Joint Secretary and Treasurer
from amongst the elected members. The Vice President should be preferably having one-year—
experience on the MC. The Treasurer should preferably have some financial management
experience,

All MC members have equal rights. In case of a tie, the President will put his casting vote:

All members of the outgoing MC are eligible for re-election through the General Body except that

those who have served on the MC for 4 years have to give a break of at least one year before seeking
re-election.




Function of Managing Committee

The MC will organize get-togethers of all the member families, as frequently as possible, say
aboutance in 3 months and promote fellowship.

The MC shall maintain accounts of all receipts and expenditures and annual accounts to be placed
before the GB and duly approved during AGM. The quorum required for the General Body
Meeting will be one third of the membership. All decisions can be based on Simple Majority. In
case there is no quorum, the meeting can be adjourned. New meeting can be rescheduled after 10
minutes without any need to give advance notice and no quorum will be necessary for the
rescheduled meeting. 4 |

All assets of HYCAP such as banners, public address system etc. will be managed by team of Vice
President and Joint Secretary. An asset register will be maintained. These will behanded over to
the new MC at the completion of the term of the committee.

MC can form subcommittees for any activity or any function by co-opting members from the
General Body.

The allo@fgion of responsibilities for various activities to the members of MC can be done within
the committee. Mandatory activities to be undertaken are selection of new members undertaking
social get together, any other special events or programs like sports day, music day, publishing
HYCAP Highlights, HYCAP directory, Rolling Trophy etc.

In case it is approved by the MC, the association can seek affiliation with the state / national
associations of the community.

President
He/She will preside over the General Body Meeting and Managing Committee Meetings. The

President will represent the Association at any Government or Statutory authority and private

bodies, The president will have a casting vote on matters decided on majority votes.
Vice President

He/She shéll assist the President in discharging his /her duties. The Vice President shall officiate as
President in the absence of the President. He/She will also perform any other duties to him/her.

General secretary

He/She is the Chief Executive officer of the Association and custodian of all records relating to the
Association and corresponds on behalf of the Association. He has to record all minites and all
meetings. Convenes various meetings with the permission of the President. He will guide the
treasurer on preparing the budget and expenditure statement to be placed before the General Body.
Other duties of the General Secretary are:

a. Convene the Managing Committee Meetings at regular intervals/emergency meetings when
required, ] -
b Receive complaints/Suggestions from all the members appropriate action.

¢, Associate with president and accompany him/her to make any representation to any

Government/Local body on matters of interest to the Saciety.




Convene the Annual General Body Meeting with at least 21days notice to all members.

Call Emergency Committee Meetings or Extra General Body Meetings if and when required.
Get the accounts of the Association audited every year with the Treasurer.

Keep proper records of the resolutions passed by the managing Committee and General
Body and submit the necessary statutory returns and other correspondence.

h. Correspond and initiate legal proceedings on behalf of the Association to protect the
~ Interest of the Society.

® e e

joint Secretary:

The Joint Secretary has to do the work entrusted by the Managing Committee from time to time.
He/She should keep himself]herseit‘abreagt with the day to day affairs of the Committee and
perform the duties of the General secretary in his/her absence.

Treasurer: 1

The Treasurer is responsible for proper maintenance of accounts, fund collection and expenditure
as authorized by the Managing Committee. All expenditure to be supported by bills, invoices,
voucherg etc. Should be one of signatories in the bank accounts operation, Other duties are:

S s

1. Arrange collection of Annual subscriptions from members and deposit the same in the Bank.
2. Present Yearly statement of accounts with receipts expenditure,

3, Bring to the notice of the Managing Committee about any defaulters once in three months

and pursue the collection with the joint Secretary. sl
4. Render annual accounts to the auditor to get the accounts audited and present the audited
~ reports to the Managing Committee and then to the General Body for ratification.

5. lssue regular receipts for the collections made from the members.

6. Clarify any observations on the accounts raised by the members.

General

A. General Body of the Members of the Association will be convened by the Managing
Committee at least once in a year by giving minimum 2 1days notice,

B. The General Body may amend or alter bye-laws/constitution by 2/3* majority voting by the
members present. Any such alteration should be communicated to the Registear of Societies
in writing by the General Secretary. : ,

C. Members of the General Body may choose to amalgamate any other society into it or merge
into any other:society with Similar Objectives or dissolve the Association by 2/3 majority of
the members present convened General Body Meeting,

D. The quorum for the Managing Committee meetings shall be five. The quorum for the
General Body Meeting shall be one third of the members on the Registered members. No
quorum is required for the adjourned meetings of the General Body.

E. The terms of the Managing Committee shall be for a period of One year extendable up to
Two years and it shall continue till a new body is elected after two years tenure. Election to
the Managing Committee shall be conducted in democratic manner by a Returning Officer
nominated by the Managing Committee.

.




DECLARATION

We the undersigned persons in the memo have formed into an association

and responsible to run the affairs of the Association and are,desirous of getting the

S

Signature of fhe President

¥

. Name of the office Age Designation Occupation [Residential Address Signature
Bearers & Sfo, Wia, %
Dio
Praveen Mohan Gupta 65 PRESIDENY Business 302, Basera Green
S/o Dr, Mohan L Gupta Meadows, Plot No.90,
' AP, Text Book Calony,
Secunderabad-500009.
Anshul Gupta 42 VICE Service . 433, block 8 mansarovar Q\ =
S/a Mr. SC Gupta PRESIDENT heizhts phase 3.0ld ¢
bowenpally,secundrabad
- -500009
Aman Blnsal GENERAL Service 103, Basera Green [\
Sfo. Mr. Pradeep Bansal | 26 SECRETARY Meadows, Plot No.90, ‘
' . A.P. Text Book Colony, w
. Secunderabad-500009. ’
Iavinder Kumar Agarwal | 66 . JOINT Charted 8-2-693/2/65, Mithila
S/o. Mr. Puranmal SECRETARY | Accountant  Nagar, Road No.12,
Agarwal i Banjara Hills,
' ' . Hyderabad-500034.
Chaya Gupta 62 | TREASURER | House Wife 8-2-3835 F-No: G3
Wo. Mr. Rajeev Gupta Ground Floor Road No:
8 opp ke Joint Café
Banjara Hills VTC
Khairatabad Telangana
500034
Swetha Gupta 37 EXECUTIVE Service 433 | block 8 mansaravar
W/o. Mr. Anshul Gupta MEMBLER " lheights phase 3,0ld q 9}[4"/”
bowenpally.secundrabad %9’3 =
-500009 '
Pradeep Miltal *50 EXECUTIVE Business  1-4-13 Sudha Sadan |
S/o Mr. Satya Prakash MEMBER | Street No-7 Habsiguda ?\‘&
Mittal Secunderabad Jama - | h
Osmania Hyderabad ey lw
500007,
Vidushi Bansal 25 EXECUTIVE Service 103, Basera Green :
W/o Mr. Aman Bansal MEMBER Meadows, Plot No.90, iy
: AP, Text Book Colony,
N Secunderabad-500009.

’




WITNESSES:

]

Name in block letter & s /o, W/a,
Do

Residential Address

Occupation

Signature
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DOCUMENT NO .1l

RULES AND REGULATIONS

~ AG11Rwal_
NAME OF THE SOCIETY - HYPFERABRAL CIRCLE OF .
PROFES S 1IDNALS ( HYCAP)

: 1 MEALOWS
LOCATION OF THE SOCIETY  * 301 , BASERA Cre eEN

; XT
S pLTrNo-90 & ;VAPTE
/i\?ga)( Pc‘fzw C"l(MJ?HANA ZQECUN@ﬂéﬁm

i) MEMBERSHIP AT ke 1 TYeNRE iy
i) CATEGORY OF MEMBERS " 07 EraCRAL

i) ADMISSION FEEAND , - Jo 0

THE ANNUAL SUBSCRIPTION OR - 1D 0

MONTHLY SUBSCRIPTION

GENERAL BODY:

Annual Genéra! Body will meet once in a year i, e., in the month of NIVEM BER

FUNCTIONS

a) To pass the Budget for the ensuing year and approve expend»imra statement
_ of previous year.

b) To approve the reports of the activities of scci&ty;
¢) To elect the Executive Committee etc.
d) To appoint Auditor.

Executive committee: shall consist of EV\OIHT (_& ) Members and out of
them, the following office bearers shall be elected by the E.C. Viz,, President, Vice
President General secretary Joint secretary and Treasurer and the remaining -
persons all the Executive Committee members.

The members of the Executive committee (Governing Body) shall be duty bound to
attest the signatures of all the members of newly elected Executive committee and to
see that the said signatures of the outgoing Governing Body tally with the annual
list as filed with the Register of Societies before 15 days the succeeding month in
which elections were held. - i

The Tenure of the Executive Body 5 years.

Signature of the President / Secretary




FUNCTIONS OF THE EXECUTIVE BODY AND OFFICE BEARERS

1. PRESIDENT: - He Presides over all the meeting of the both General Body and Executive -
Committee, he can cast his vote in case of tie. He can supervsse all the branches of the
society.

2. Vice PRESIDENT: - He shall assist the presideﬁt in discharging his duties in the
absence of the President he shall perform the duty of the President as entrusted by him.

3. SECRETARY: - He is their Executive Officer of the society and custodian to all records
relating to the society and correspondent on behalf of the society. He has to take on
records of all minutes of the society to convey both the bodies of the society with the
permission of the President. He guide the treasurer in preparing the budget and
expenditure statement of the Socxetv

4. JOINT SECRETARY: - He has to do the work entrusted by the executtve committee. He
has to assist the Secretary in discharging his duties, in the absence of the secretary, he
can perform the duties of the Secretary.

5 TRE?(SURER: - He is responsible for all-financial transactions and funds of the society.’
He has to maintain accounts properly along with the vouchers he has to prepare the
accounts of the society jointly with the Secretary or President.

6. OFFICE BEARERS: - They are the responsible peréon to attend to such activities of the
Society Which the Executive Committee entrust to them.

7. QUORUM: - One Third of the total members for General Body Meeting and Va for
Executive Committee Meeting.

8. Funds: - The funds shall be spent only for the attachment of the objects of the society
and no portion thereof shall be paid or transferred directly or indirectly to any of the
members through any means 4=

9. Amendments: - No amendment or alteration shall be made in the purpose of the-
association unless it is voted by 2/3 of its members present at a special meeting
conveyed for the purpose and confirmed by 2/3 of the members present at a second
special meeting.

10. Winding up: - in case the society has to be wound up the property and funds of the
society that remain after discharging the liabilities, if any, shall be trangferred or paid to
some other institutions with similar aims and objects.

ngnamre of the Presiden Secvetary




DOCUMENTS REQUIRED FOR REGISTRATION OF A SOCIETY

Name of the office | Age | Designation of their! Occupation | Residential Signature !
Bearers & S/o, - Local standing in Address
W/o, D/o the Society
Praveen Mohan Gupta 63 PRESIDENT Business 302, Basera Green
S/o Dr. Mohan L Gupta : Meadows, Plot No.90,
' , AP Text Boak
Colony,

Secunderabad-300009.
Anshul Gupta 42 VICE PRESIDENT © Service  #33,block 8

S Mr. SC Gupta : mansarovar heights
| L - phase 3,0ld
bowenpally.secundrab

| d -300009
| Aman Bansal ‘GENERAL Service 103, Basera Green
S/o. Mr, Pradeep Bansal 26 SECRETARY Meadows, Plot No.90,

{ A.P. Text Book

- Colony,

§ ' Secunderabad-300009. e
Ravinder Kumar 66 JOINT SECRETARY | Charted  8-2-693/2/65. Mithila )
Agarwal i Accountant  Nagar, Road No.12, 1YW L
Sfa. Mr. Puranmal Banjara Hills, —
Agarwal Hyderabad-500034. : s
: Chaya Gupta 62 TREASURER | House Wife 8-2-585 F-No: G3
W/o. Mr, Rajeev Gupta ' Ground Floor Road

No: & opp ke Joint
Calé Banjara Hills
VTC Khairatabad
felangana 300034

WITNESSES :
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Signature of the Bresidafit/ Secretary



PHOTOGRAPHS AND FINGERPRINTS AS PER SECTION 32-A OF
REGISTRATION ACT. 1908 -

£ Finger Print ' Pass Port Size Name & Permanent w
Sl. No in Black Ink Photograph Postal Address of
{Left Thumb) {Black & White) Presentant / Seller / Buyer
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PHOTOGRAPHS AND.FINGERPRINTS AS PER SECTION 32-A OF
REGISTRATION ACT. 1908

= Finger Print Pass Port Size Name & Permanent N
St No in Black Ink Photograph Postal Addrass of
{Left Thumb} (Black & White) Presentant / Selier / Buyer

N

C HAYA (T10pTA

83 - £3L £ r (1]

(1R punn FLDOR Rorp

woc 8 pfPP KE CTpisT

Caff RANTA#a HILLS, B .

-Q(/U(“THA (}7(};"}_’4

H2Z Rloix & MANIAROIMVAR

HEnHT PHase 2, g1l

Bhruengaus SELATH

VIpUSHl RarSal

102, RASERA [MREEM

MEappw & Plir Ng,'%

AP TEXT BODK (nmw’l,
€ LUnDERARAD:

PMDEH’ Mmm' g

-4 —12 Supua QA/\A:\{
--«G’TAFPT’I HARQJ(TLU/M' '

AQF(UNI}]-AAM’

SIGNATURE OF WITNESSES :

- SIGNATURE OF THE EXECUTANT/S
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